
NEIGHBORHOOD ASSISTANCE 

PROGRAM 

TAX SEASON 2014  

WEBINAR 

Post-Webinar Slide Notes. 
 
 
 
 
Hosted by Evan R. Shearin, Community Programs Analyst 
October 17, 2014 
 



IHCDA SUMMARY: 

 

The Indiana Housing and Community Development Authority 

 

 

 

OUR VISION FOR INDIANA 

An Indiana with a sustainable quality of life for all Hoosiers in the community of 

their choice. 

 

 

 

OUR MISSION 

To provide housing opportunities, promote self-sufficiency, and strengthen 

communities. 



NAP SUMMARY 

 

The Neighborhood Assistance Program is a program of the State of Indiana that 

provides $2.5 million tax credits annually to non-profit organizations for sale as a 

fundraising and capacity building tool. 

 

NAP is created by Indiana Code 6-1.3-9. 

 

NAP credits are worth 50% of the value of a contribution, and are deducted from 

a donor’s tax liability. 

 

NAP is administered by the Indiana Housing and Community Development 

Authority. 

 

 

 



LEARNING OBJECTIVES: 

This webinar will cover the following topics: 

 

• The NAP Process 
• Why reporting is so important 

 

• How to apply for an IHCDA Online account 

 

• How to file reports on IHCDA Online 

 

• How to claim NAP credits on your tax return (for donors) 



The NAP Process 

 

 

1. Every year, IHCDA issues $2.5 million in state tax credits 

to Indiana non-profit organizations (our partners.) 

 

2. These partners then sell those credits to donors in 

exchange for contributions. 

 

3. Our partners then report those contributions to IHCDA in 

their twice-annual donor reports. 

 

4. IHCDA compiles those reports into a single report which 

we forward to the Indiana Department of Revenue (DOR.) 

 

5. Beginning in February and throughout the year, Indiana 

residents (including NAP donors) file their tax returns with 

DOR 

 

6. DOR compares the donor’s tax return with IHCDAs 

compiled report and, if they match, grants the tax credit. 

 

 



Donor Reports Quick Facts 

• Two donor reports are required per year 
• Donor Report One: Mid-Year Report (due January 9) 

• Donor Report Two: End-of-Year Report (due June 5)* 
*The End of year report is not required if 100% of your credits are sold and reported on 

the Mid-Year Report 

 

• The report requires the following information*: 
• Donor Name 

• Donor Tax ID 

• Donor Address 

• Date of donation 

• Value of donation 

*All of this information is collected on the NC-10 form 

 

• Reports must be entered by the due date on www.IHCDAOnline.com 



IHCDA Online 

This is the front page of IHCDA 

Online. 

 

It can be accessed at 

www.IHCDAOnline.com 



IHCDA Online 

To begin, click the 

button that reads 

“Authority Online.” 



IHCDA Online 

To create a new account, click the link 

that reads, “New User? Register Here.” 



IHCDA Online 

On the registration page, enter the 

following information: 

 

• First Name 

• Last Name 

• Email 

• A unique username 

• A new password 

• Confirm that password 

 

Enter your Organization Code. 

 

Finally, under “Access Types,” select 

“Neighborhood Assistance Program 

for Community Development.” 

 

Select the button labeled “Next” to 

continue. 



IHCDA Online 

On the Registration Summary page, 

please confirm that your information is 

accurate. 

 

If it is not, click the “Cancel” button to go 

back and make any necessary changes. 

 

If it is, click the “Submit” button to 

continue. 



IHCDA Online 

A confirmation message will be displayed, 

when you click “Submit” indicating that 

your registration has been completed and 

received. 

 

It can take as long as three business days 

to activate your account, so please allow 

for this in your schedule. 

 

If three business days have elapsed and 

your account is still not active, please 

contact the NAP coordinator. 



Filing Donor Reports 

If you do have an IHCDA Online account, 

please enter your username and password 

on the login screen. Then click “Login.” 



Filing Donor Reports 

On the “Programs” page, click the 

link that says, “NAP.” 



Filing Donor Reports 

The next page lists every NAP 

application that your organization 

has filed. Find the 2014 program 

with the status “Open.” 

 

Select the link that reads  

“0/2 Reports.” 



Filing Donor Reports 

On the Semi-Annual Reporting page, 

ensure that the option named “For 

Period” reads “First Half.” 

 

Further down the page, enter your 

donor’s information. The page asks: 

• First name 

• Middle Name 

• Last name 

• Address 

• City 

• State 

• Zip Code 

• Contribution Amount 

• Contribution Date 



Filing Donor Reports 

When you’ve completed your donor’s 

information, select the button labeled 

“Add Contributor.” 

 

Repeat this process for each of your 

contributors. 



Filing Donor Reports 

When you’ve entered all of your 

contributors, select the button 

labeled “Submit Report.” 

 

Once you’ve clicked this button, you 

cannot edit your report again. You 

are welcome to save contributors, 

then return later and enter more, 

until you select this button.  



Claiming NAP Credits 



Claiming NAP Credits 

IT-40 Schedule 6: 

Offset Credits 

The two forms necessary to claim NAP tax credits are the IT-40 

Individual Tax Return Form and the Schedule 6: Offset Credits form. 

 

Both are available in the Indiana Department of Revenue  

Individual Tax Return Booklet 



Claiming NAP Credits 

Begin by filling your IT-40 out 

normally. 



Claiming NAP Credits 

Stop when you reach line 13. 



Claiming NAP Credits 

Begin filling out your Schedule 6: Offset 

Credits form. 



Claiming NAP Credits 

On line 6, enter the following information in the appropriate fields. 

 

• Next to “Enter Credit Name” enter “Neighborhood Assistance.” 

• Next to “Code no.” enter “828.” 

• In the final box, enter the amount of your NAP credits. 

(50% the value of your contribution.) 



Claiming NAP Credits 

Total all your credits on your 

Schedule 6 form and enter that 

total in line 13 of your IT-40. 



Claiming NAP Credits 

Complete your IT-40, and ensure 

to include your Schedule 6 with 

your other documents when filing 

your Indiana state tax return. 



Claiming NAP Credits 

For corporate donors, or donors who are filing electronically, please contact your 

tax professional, or the Indiana Department of Revenue at 317-232-2240 for 

further assistance in claiming your NAP credits. 

 

For specific advice regarding claiming of Indiana Tax Credits, please contact: 

Marcia Vare 

Supervisor for Individual Tax Administration 

Indiana Department of Revenue 

317-615-2538 

mvare@dor.in.gov 



Frequently Asked Questions 
 

NC-10/20 forms 

 

According to the 2014-2015 Neighborhood Assistance Program Manual 

 
“Form NC-10 must be completed and retained by the participating organization in a 

physical or digital format. One (1) form is required per donor, per NAP cycle.” 

 

• NC-10 forms are not required to be submitted to the Department of Revenue. 

 

• IHCDA has been informed that the Department of Revenue will not be issuing 

NC-20 forms. 



Frequently Asked Questions 
 

 

What is the difference between a Tax Credit, and a Tax Deduction? 

 

A tax deduction reduces a taxpayer’s taxable income. 

 

A tax credit counts as if it were taxes already paid, and reduces the taxpayer’s 

total tax liability. 

Example: 

Taxpayer income: $40,000 

Tax rate: 25% 

Tax Liability: (40,000 x .25) = $10,000 

 

• A $1,000 tax deduction would reduce the taxpayer’s taxable income to $39,000. 

40,000 – 1,000 = 39,000 

39,000 x .25 = $9,750 

 

• A $1,000 tax credit would reduce the taxpayer’s tax liability to $9,000. 

40,000 x .25 = 10,000 

10,000 – 1,000 = $9,000 



Frequently Asked Questions 
 

Last Minute Sales: 

 

At the end of the year, many taxpayers are estimating their tax liability, and are 

interested in making NAP contributions. 

 

NAP contributions for 2014 can be made up until 11:59 PM on December 31, 

2014. 

 

If a contributor wishes to make a last-minute purchase, and your organization has 

already submitted your report, contact the NAP Program Coordinator to re-open 

that report for additional entries. 



Frequently Asked Questions 
 

Re-Allocation of NAP Credits: 

 

When NAP credits are de-allocated from an organization for any reason, those 

credits are re-allocated to other eligible organizations. In 2013, this process was 

performed through a similar formula as the initial award. This practice may or may 

not be continued in the future. 

 

Organizations who have sold all of their credits expressed an interest in re-

allocated credits have been recorded and will be included in the process should 

any credits become available. 

 

If credits become available for re-allocation, organizations who have expressed 

an interest will be notified. Awards will be made at the end of the NAP cycle 

(typically in June.) 

 

Re-allocated credits are subject to the same 

regulations as awarded credits. 



Thank you! 

*A recording of this webinar will be available shortly on the IHCDA website at 
www.IHCDA.in.gov.  


